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Chillicothe Alternative Pathway Academy 
 

The Chillicothe City School District empowers students to learn, to lead, and 

to serve.” 
 

The Chillicothe City School District will provide tomorrow’s leaders with a 

high quality education by developing high expectations and positive personal relationships among 
students, staff, and community members.” 
 

District Core Values 
We believe that: 
 

● Every interaction at all levels is based on integrity, honesty, and respect 
● All children can learn, thus teaching is provided to meet the unique needs of all learners 
● Teaching and learning take place in safe and healthy environments 
● All students are provided an abundance of opportunities to meet their personal interests and 

needs 
● The district operates in a fiscally responsible manner 
● Impact on all students is considered in all decisions 
● Programs reflect the diversity of our community 

 

Hours of Operation:  9:00am-12:00pm and/or 1:00pm-4:00pm Monday – Thursday, Friday by appointment 

 

Location:  Trent Building, 455 Yoctangee Parkway, Chillicothe, OH 45601 

 

Contact Information: 

CAPA:  740-702-2287 ext. 16351 

CAPA Coordinator: Mark Coyan 

 

Introduction: 
High school can be a very exciting and rewarding experience for students, and the completion of a high 

school education is a must for our current world. With today’s challenges, students need alternatives to 

complete their high school education that meet the demands they experience. There are many students who 

are challenged to finish high school using the traditional pathway to graduation.  Taking our mission 

statement to heart at the Chillicothe City School District, we will, through our Alternative Pathway 

Academy, provide our students a variety of options for completion of high school.  These options consist of 

not only the traditional route, but also Credit Flexibility, Credit Recovery, Blended Learning, Home-Bound 

Learning through APEX Learning Digital Curriculum, Home-Instruction, and CAPA. 

 

Description of program 
CAPA is a program that intervenes with youth who are experiencing difficulties in the traditional school 

setting and need alternative choices for high school completion. CAPA works with the following types of 

students: 

TYPE 1: Students who are over age and/or under-credited and are considering dropping out. 
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TYPE 2: Students with behavioral and/or attendance issues that have limited success in the 

regular school setting or are transitioning from a court ordered placement.  

 

TYPE 3: Students that require a flexible school schedule due to personal reasons, i.e. medical 

issues, childcare concerns, financial obligations, etc. 

 

TYPE 4: Students that desire a different type of educational experience for a variety of reasons 

(religious, social, emotional) and want to stay connected to the CCSD. 

 

Glossary of Terms 

 

Credit Flexibility: Student created plan for learning that focuses on student interests for high school credit.  

The student develops the plan that details the work, timeline, and how the student will be assessed of their 

learning.  A teacher oversees the student’s completion of the plan, but the student is responsible for 

completion of the plan and completing the work described in the plan.   

 

Credit Recovery:  Students that have been unsuccessful completing high school credit through traditional 

classroom instruction can take a course through credit recovery to gain the needed credit for graduation.  

Courses are available on-line for students to take. Students can take the course at home and/or in the 

blended-learning environment to receive additional support.   

 

Blended Learning:  Blended learning combines face to face learning with on-line learning.  Students in 

Chillicothe’s Alternative Pathway academy that participate in the blended learning educational program take 

their course on-line, but spend a portion of their time at school to get support with their learning.  Students 

also receive counseling and tutoring in areas they may have deficits with the tutors on-site.  Students and 

staff create a personalized learning plan to determine courses, amount of time in attendance at school, and 

student goals for the school year.   

 

Home-Bound Learning:   Students and parents opt to complete all courses on-line at home.  Students are 

provided an opportunity to come to the blended-learning environment to get assistance if they are having 

difficulty with a particular assignment or concept.  The blended learning staff will assist the student, 

however, it is on an as-needed basis. 

 

Home-Instruction:  Students who face medical hardship can utilize a home-based tutoring mechanism to 

stay at home and complete work through a district paid tutor who will bring the work from the teachers to the 

student’s home and assist them to completion.  This is a short-term solution to an inability to attend the 

student’s academic pathway and must be applied for through the CCSD Special Services Office. 

 

Blackboard:  The on-line learning management system that is utilized by the Chillicothe City School 

District to provide it on-line curriculum to students.  The curriculum is developed by Chillicothe staff and 

replicates the same curriculum experienced by students that attend CCSD in the traditional format.  

 

Chillicothe’s Digital Curriculum:  Curriculum developed by CCSD staff that replicates the curriculum 

experienced by students that attend CCSD in the traditional format.  

 

Credentialing:  Some courses provided at CHS allow students to receive a professional certificate or 

credential for a specific area as evidence of the student’s competence in the subject.  For example:  Microsoft 

Office Word Certification in the Advance Microsoft Course offered at CHS 
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College Credit Plus:  Students may opt to take their high school courses as college courses also. CCP 

courses allow the student to gain high school credit and college credit at the same time.  Credits received in 

this option count towards high school and college GPA calculations. 

 

Traditional:  Students attend school during a regular school day and receive their instruction through an in-

class delivery model.  Lessons in a traditional setting are delivered by a teacher through whole-class 

instruction with differentiation provided for students’ optimal learning experiences.  

 

APEX:  The CCSD will utilize APEX Learning for their digital curriculum needs in the CAPA program and 

the home-based student. This curriculum sets high expectations for students and will provide rigorous 

content for all academic levels of readiness.  

 

Home-Bound Learning 

 

CCSD students enrolled in the Home-Bound Learning environment have similar expectations to the Blended 

Learning setting, except for reporting requirements. Students are still held to high standards regarding 

academic achievement and progress, as well as attendance. Students will also have access to mental health 

professionals, and are encouraged to schedule tutoring time on Fridays, whenever possible. Student progress 

will be monitored by the CAPA Blended Learning Environment Coordinator and staff. 

 

Home-Bound Attendance Policies: 

Home-bound students are still held to the standard attendance requirements although they may not be 

physically reporting to the school setting. Students should be actively working on all lesson materials, and 

should remain in constant communication with their teachers, tutors, and other involved staff. Ohio Revised 

Code will still apply to all CCSD students, including those enrolled in the Home-Bound program option. 

(Please refer to page 5 for more information). 

 

Again, students must be actively working toward successful completion of their coursework. Students who 

are inactive for a period of 2 weeks (or 10 consecutive school days) will be placed immediately into the 

CAPA Blended Learning Environment, and will be documented as habitual truancy.   

 

CAPA Blended Learning Environment 

 

Student academic classes in the blended-learning environment (both core and elective courses) are provided 

via on-line curriculum. The on-line based education program allows students to work independently and 

receive immediate feedback on the lessons they complete. Two educators and an intervention specialist 

employed by Chillicothe City School District provide assistance to ensure student success. Students also 

receive mental health and social/behavioral intervention through professionals contracted by the district.  

This is determined by the student’s needs and the student’s educational plan developed by staff.  Group 

counseling sessions are also utilized for all students in which they may discuss many topics such as: anger 

management, self-confidence, peer relationships, substance abuse, employability, etc. 

 

Students using the blended learning option will have an altered school day and school week schedule. The 

blended learning school will be in operation Monday-Friday from 9:00am-12:00pm and/or 1:00pm-4:00pm. 

Students will be assigned a block of time to attend that best fits the student’s needs. All students in the 

blended-learning environment will develop a student education plan that outlines the student’s goals, 
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courses, and hours of attendance for the program.  Students will be assessed for deficits in Reading and 

Math, and will receive additional instruction for identified areas by the Title staff employed in the program.  

 

The CAPA coordinator will monitor student progress in the program, and will have routine communication 

between home, school, and other involved agencies (mental health, court, etc). This will help to maximize 

the students’ chances of success within the program and beyond. 

 

CCSD strives to facilitate a smooth transition for students from high school into the world of work and 

continued learning by meeting established academic standards and developing a positive attitude toward life 

and their potential for success. Their first step on this pathway to success will be graduation from Chillicothe 

High School. 

 

To meet this goal, CAPA with the help of mental health counselors, will promote excellence in the 

following areas:  
 

• Academic performance 

• Functional skills 

• Career education  

• Employability skills  

 

 Students, parents, counselors, and staff collaborate through individualized instruction and each student’s 

educational plan to address these key areas.  A commitment is made to provide a safe, structured 

environment that is conducive to helping students to function in today’s ever-changing society, all of which 

centers on helping the student have a successful and prosperous high school experience.  Mental health 

services are provided to students that are in need of extra support, in addition to learning skills to use in life. 

The CAPA staff, mental health provider, parent/guardian and student will develop a plan that includes either 

group, individual, and/or home-based care services. 

 

Blended Learning Attendance Policies 
Philosophy: The Chillicothe City School District is committed to providing a formal, quality education to its 

students. To achieve this goal, students must consistently be in attendance at school. All students are 

expected to be in all classes and interventions. Attendance and promptness to class is the responsibility of 

each student and his/her parent/guardian. Attending classes and being on time allows the student to benefit 

from the school's programming, in addition to developing habits of punctuality, self-discipline, and meeting 

responsibilities. Students must attend school regularly if they are to derive maximum benefits from the 

educational process. 

  

*CAPA students are required to attend their assigned hours. Students are required to attend a 

minimum of the hours per week outlined in their educational plan. For students that are taking a full 

load it is required that they attend a minimum of 12 hours per week.  They can attend more hours if 

needed.  

 

Teachers have a commitment to providing classroom instruction which will be dynamic, productive, 

creative, and instructive. Without consistent, timely student attendance, it is extremely difficult, if not 

impossible, for teachers to meet these educational goals. Continuity in the learning process is seriously 

disrupted through a student's excessive absences. Students will need to work on their on-line lessons at 

home when absent in order to keep up with the lesson pacing. 
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Generally, students who have good attendance have demonstrated higher grades, enjoy school more, are 

better citizens, and are more employable after leaving high school. The lack of good attendance causes 

students to achieve below their potential; these students frequently experience academic difficulty in school. 

 

Compulsory Attendance: Section 3321.04 of the Ohio Revised Code provides that every parent, guardian, 

or other person having charge of any child of compulsory school age must send such child to school for the 

full time the school is in session. Such attendance must begin within the first week of the school term, or 

within one week of the date on which the child begins to reside in the district. 

 

THE STATUTES GOVERNING SCHOOL ATTENDANCE ARE VERY SPECIFIC AND LEAVE 

LITTLE OPTION FOR SCHOOL AUTHORITIES TO EXCUSE CHILDREN FROM SCHOOL. 
The Ohio Revised Code, Administrative Code 3301 classifies absences from school as EXCUSED or 

UNEXCUSED. 

 

The Ohio Revised Code Identifies the following conditions as constituting reasons for excused absence 

from school:  
1. Personal Illness: The administrator may require the certificate of a physician if he/she deems advisable. 

2. Illness in the family necessitating the child’s presence: A written statement from a physician may be 

required. 

3. Quarantine of home: Absence is limited to the length of quarantine as fixed by proper health officials. 

4. Death of a relative: Absence is limited to a period of three days unless a reasonable cause may be shown. 

5. Medical or dental appointments:  The administrator may require a doctor or dental slips as to why the 

absence was necessary. 

6. Observance of a religious holiday: Absence was for the purpose of observing a religious holiday 

consistent with his/her truly held religious beliefs.  

7. Emergency or set of circumstances which in the judgment of superintendent of schools constitutes good 

and sufficient cause for absence from school. The final responsibility for educational assignments will rest 

with the parent/guardian of the child; the parent/guardian must not expect work missed by their child to be 

re-taught by the teacher. 

8. College visits: The approving authority may require verification of date and time on this visit.   

 The final responsibility for educational assignments will rest with the parent/guardian of the child; 

the parent/guardian must not expect work missed by their child to be re-taught by the teacher.  

 

The following policy in regards to unexcused absences and tardiness has been adopted by the Chillicothe 

City Schools and the Ross County Juvenile Court: 
a. First Notice: 3 days of unexcused absence or tardiness the Attendance Office will notify the student in 

school and the parents by letter that explains the laws of compulsory attendance. 

b. Second Notice-Habitual Truancy: 5 consecutive days of unexcused absence or tardiness or 7 or more 

school days in a month (defined as four 5 day school weeks or 20 consecutive school days) or twelve or 

more school days in a school year.  The school attendance officer will file habitual truancy/ tardiness 

complaints on the student and/or parent/ guardian with the Juvenile Court. A hearing will be scheduled at the 

home school or Juvenile Court. 

c. Third Notice: Chronic Truancy: Unexcused absences for 7 or more consecutive school days, 10 school 

days in a school month (defined as above) or 15 or more school days in a school year. The school Attendance 

Officer will notify the Ross County Prosecutor, who will then file a complaint with Juvenile court. The court 

will then issue a summons to the Juvenile and/or parent to appear in court. 

 

Medical Statements: A medical statement from a doctor will be required by the Attendance Office for 
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absences totaling more than six (6) days during one semester or for absences totaling more than twelve (12) 

days during the school year. Extended illness may require exception to this rule. 

 

What to do when student is absent 
1. Parents are required to call the school every day students are absent. (Call 702-2287 ext. 16351) 

2. Upon their return, each student needs to bring a note documenting the reason for their absence. 

a. These notes should be from either the parent/guardian or doctor verifying the reason for absence. 

b. Students failing to report with proper note within two school days following their absence will be marked 

unexcused. 

c. Include in note: student name and grade, date(s) of absences, reason(s) for absences, name and signature 

of parent/guardian (attach medical/legal statement if applicable). 

 

Academic Information 
All CAPA and Home-Bond Online students are enrolled in APEX Learning. The classes will be used as the 

core classes and electives the students need to complete in order to satisfy graduation requirements for 

Chillicothe High School. 

 

Grading Scale 
Percentage  Grade Letter Values  Grade Point Avg.  

97-100   A+   4.33    4.17 - 4.33  

93 - 96   A   4.00    3.84 - 4.16  

90 - 92   A-   3.67    3.50 - 3.83  

87 - 89   B+   3.33    3.17 - 3.49  

83 - 86   B   3.00    2.84 - 3.16  

80 - 82   B-   2.67    2.50 - 2.83  

77 - 79   C+   2.33    2.17 - 2.49  

73 - 76   C   2.00    1.84 - 2.16  

70 - 72   C-   1.67    1.50 - 1.83  

67 - 69   D+   1.33    1.17 - 1.49  

63 - 66   D   1.00    0.84 - 1.16  

60 - 62   D-   0.67    0.50 - 0.83  

57 – 59   F+   0.33    0.25 – 0.49  

Below 56   F   0.00    0.00 - 0.49  

 

Class schedule 

A time schedule will be determined for each student after developing the student’s educational plan in the 

fall. 

 Students are to report to the Trent Building during the specified hours. 9am-12pm or 1pm-4pm 

Monday through Thursday. Friday is a make-up/extra day as needed by appointment. 

 Students can be picked up outside the Trent Building at the conclusion of their defined school 

session. 

 

Code of Conduct 
The code of Conduct for CAPA is the same as Chillicothe High School.  

You can view a copy on the student’s page at www.ccsd.us.  Click on students or go to 
http://www.ccsd.us/schools/chs/Student_Handbook/CHS%20Student%20Handbook%202014-2015.pdf  

Credit Recovery 

https://mail.scoca.org/owa/redir.aspx?C=VjIk8zlXdEWvbb6GG2rw2sjwmCMcdtEISZeFeQuYpLbjpeQAmpdM7sODqYm_dBP_r-rH6VSpwbA.&URL=http%3a%2f%2fwww.ccsd.us%2fschools%2fchs%2fStudent_Handbook%2fCHS%2520Student%2520Handbook%25202014-2015.pdf
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Students earning a “D” or “D-“in a class may request to repeat a class.  Refer to the Course Planning 

Handbook or your guidance counselor for information. 

 

 

Credit Flexibility:   

Please refer to the complete credit flexibility handbook located at www.ccsd.us for more detailed 

information  

Credit Flex pertains only to high school credit.  There are no limits to kind of course work or the 

number of credits a student can earn. Students who exceed the 7 credit limit will be responsible for costs.  

Students wishing to take courses not offered in the CHS course handbook will be responsible for costs. 

Credit flex courses are transcribed in the same way as traditional classes. Credits and grades will be reported 

in the same way that seat time credit and grades are recorded.  

  

Eligibility: Any student entering grades 8-12:  

1. Must meet the established course prerequisites.  

2. Should demonstrate competency in the content area he/she wishes to study further.  

3. Should be able to work independently.  

4. Must create a plan that fulfills the standards set for by the CHS credit flex program policy and the 

course he/she is wishing to credit flex.  

5. Must complete learning activities within timelines  

***Support services will be provided for those identified with unique educational needs. 

Credits: At CHS students can earn credit in four ways, or in a combination of these ways:  

1. By completing traditional coursework,  

2. By testing out or otherwise demonstrating mastery of the course content  

3. By completing a school approved on-line curriculum  

4. By pursuing one or more “educational options” (e.g., distance learning, educational travel, 

independent study, an internship, music, arts, afterschool program, community service or engagement 

project, career exploration and sports).   

Credit Flexibility Requirements: Students who elect to participate in the CHS Credit Flexibility  

Program must create a proposal that satisfies the requirements of both the CHS Credit Flexibility  

Program and the syllabus of the course. The proposals must include:  

1. Clearly defined goals which are tied directly to Ohio’s Academic Content Standards. Clearly 

described activities which will lead to successful attainment of described goals.  

http://www.ccsd.us/
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a. Ohio’s New Learning Standards are located on Ohio Department of Education’s (ODE) webpage at 

www.ode.state.oh.us  

2. Clearly defined means for evaluating successful completion of course requirements based on the 

course syllabus; including but not limited to: chapter tests, quarterly assessments, final exams, 

projects, term papers, successful labs, successful work evaluations.  

3. Clearly defined timeline of proposed activities and evaluations, including target date and time for 

completion of quarterly, semester, and final assessments/reviews.  

The school reserves the right to alter the proposed student Credit Flexibility Plan, proposed activities, 

materials, and assessment for credit prior to signing the proposal and creating the agreement 

On-Line Courses 

 APEX Learning 

All on-line course work must be completed by the end of the school year* as defined by the academic 

calendar. Students are required to keep up on their school work on a quarterly basis as they will be graded like 

any other student.   

 

*Any CHS senior in the Chillicothe Alternative Pathway Programming (CAPA, Home-Based) must have all 

coursework completed by May 1st in order to be eligible to participate in commencement ceremonies/activities. 

See your guidance counselor for information and requirements.   

 

INCLEMENT WEATHER:  
In case of inclement weather, please tune your radio to local channels or check on-line to determine if school 

is in session.  The local stations are notified first and provide up to the minute information. You can check 

on-line at www.ccsd.us.  The local stations are 93.3 FM WKKJ and 1490 AM WBEX. 

 

 

 

 

 

 

 

 

 

 

 

http://www.ccsd.us/
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CAPA Student and Parent Handbook, Code of Conduct and Attendance Standards 

The policies and rules in this Student/Parent Handbook and Code of Conduct apply to student attendance, the 

school day, and additional information about Chillicothe City schools and district and building policies. I 

understand the expectations outlined in this handbook for my participation in the CAPA program, including 

Home-Based requirements. I acknowledge receiving a copy of the Student and Parent Handbook and the Code 

of Conduct and Attendance Standards.  I am aware that these documents have been approved by the Chillicothe 

Board of Education.  I also acknowledge having both documents reviewed by school personnel, being 

instructed to read and study the rules, and being told to share them with my parents/guardians for their review 

and general information.  

 

Student’s Printed Name ____________________________ 

 

Student’s Signature _______________________________ 

 

Parent Signature  _________________________________ 

 

Teacher’s Signature _______________________________   
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ON-LINE COMPUTER SERVICES 

AGREEMENT/COMPUTER USE POLICY 
I have read the Computer Acceptable Use Policy. I understand the Internet is a worldwide group of hundreds 

of thoughts and of computer networks. When using the Internet, I realize that students may read material that 

is controversial or offensive. I know that the Chillicothe City School District does not control the content of 

the internet network. I give my permission to issue a temporary e-mail address for special educational 

projects for my child. I understand that my child may keep this address as long as the procedures described 

in the District's Acceptable Use Policy are followed. I understand that the network supervisor has access to 

all files. All such information files shall be and remain the property of the School District and no users 

should have any expectation of privacy regarding such materials. 

 

_______ No, I do not give permission to have access to the Internet. 

 

Building Directory Information 

In accordance with Ohio and federal laws, the Chillicothe City Schools will be preparing building directories 

for parents and other individuals to have upon their request. The directory roster will include student name, 

parent/guardian name, address, and telephone number. You have the option to have this information included 

in or excluded from the directory. Please mark below concerning this. 

 

_______No, do not include our information 

 

Public Relations 

The Chillicothe City Schools often desire to photograph, video tape, have students speak on the radio, or 

appear on television as part of our effort to promote or inform the community about our school system. By 

signing below, you give your permission for these to be done by the school system. 

 

_______No, do not include 

 

Field Trips Permission 

From time to time, the Chillicothe City Schools will have field trips to places which support our curriculum. 

These learning experiences are provided within the program to enrich the child's knowledge about the area of 

study. Parents will be notified in writing prior to any and all field trips to be taken. By signing below you 

give permission to attend field trips. 

_______ No, do not include 

 

Student Name_______________________________________ 

 

Parent/Guardian Signature _____________________________ 
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Date ______________________________Grade____________ 

 
 


